FUHCTIONS W NTA PrRESONNTY, AED TEATWI NG VUHOTIORD
PESIATIVOLY LI0ARITED 25 BROPFRLY PLACTD

1. Coordinetion and review of the "ersonnel fvaluation Eeporte.

2, Yaintemsnce of current informstion and status of T/0's end Position
Inventory Kegords (Forms OF Lb - in the instence of HEA -~ &F -
Forms 7).

3., Ffervieing snd support of Career Service Bosrd fetivities by:

8« Providing sdvence informstlon on returning personnel.

be Providing sweary informstion on norbers, gredes, dotes of grades,
location, etc. of versonnel by career category.

c. VMointaining control srd follov-up on the aprlicetlion of training
preacribed by Caresr Service Board fctions.

de Preparstion snd orogepsing of SP-52 and sueh other suprorilng
papers as mey vz reguired te scvowplish perscunsl sctions and
mainbain current informetion on ptatus of such actionge.

Le 2riefing of emplovess nrior to overeear wovement. (Supplomentel to
oriefing providisg by ‘entrel Trocesting.)

Se lorrespondin: with elsmenta of the Hi? Jivision, hesdqusriers and
£ield, on ratters of ‘ngulry, rolicy interetation snd rocclursl
instyuction.
Fo tatnteintng i ies on oY) FYE T plract avd D laff Jpemle sne nerfoveing
Yisteon with the speney ‘mecial Tontractine Ufficer.

Te Providing perscanel odvice ad sgelctance to NFA perzonnel.

Approved For Release 2001/07/28 : CIA-RDP78-04718A001000320049-4



